	Daily Inspection Pre Operational Check List  “Key Off”  Visual Inspection

	MODEL
	SERIAL NUMBER
	SHIFT NUMBER
	TRUCK NUMBER
	WEEK OF

	 
	 
	 
	 
	 

	MARK “OK” OR “R/A” (REPAIR & ADJUST) FOR EACH DAY
	MON
	TUE
	WED
	THU
	FRI
	SAT
	SUN

	1. TIRES

· No Gauges

· No bond failure

· Adequate tread
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A

	2. BATTERY

· Fully charged
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A

	3. LIFT/LOWER SYSTEM

· No damage to chains

· Hoses & limit switches
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A

	4. CONTROLS

· Move smoothly with no binding

· Returns to neutral when released
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A

	5. GENERAL

· Guards& covers installed

· Decals warning

· Mast guard not damaged

· Check roof under vehicle for any oil dripping and leak
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A


	Daily Inspection Pre Operational Check List  “Key ON” 
 Operational Inspection

	MODEL
	SERIAL NUMBER
	SHIFT NUMBER
	TRUCK NUMBER
	WEEK OF

	MARK “OK” OR “R/A” (REPAIR & ADJUST) FOR EACH DAY
	MON
	TUE
	WED
	THU
	FRI
	SAT
	SUN

	1. BRAKES

· Pedal moves freely & truck stops at specified distance 
· Dead man brake functions properly
· 
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A

	2. EMERGENCY DISCONNECT

· Shuts down travel & lift functions when depressed.
· Carriage must be below 2” to reset system 
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A

	3. SAFETY

· All warning & working lights are working

· All limit switches functioning properly (refer to O & M)
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A

	4. HOURS METER(S)

· Record hours of truck operation
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A

	5. STEERING

· Smooth, without binding & excess play
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A

	6. HORN

· Works when button is depressed
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A
	OK or

R/A

	7. DIRECTION/SPEED CONTROL

· Moves smoothly without binding

· Returns to neutral when released

· Controls speed & direction properly

· Plugging & speed limits work properly
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A

	8. LIFT/LOWER SYSTEM
· Lift/Lower levers move freely & return to neutral when released
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A
	OK or R/A


COMMENTS: ______________________________________________________________________________________ ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
HOUR METER READINGS:
_________

OPERATORS/SUPERVISORS INITIALS:
_________
